Local Councils, Internal Drainage Boards
and other Smaller Authorities in England
Annual return for the year ended 31 March 2016

Every smaller authority in England with an annual turnover of £6.5 million or less must complete
an annual return at the end of each financial year in accordance with proper practices
summarising its activities. In this annual return the term ‘smaller authority”* includes a Parish
Meeting, a Parish Council, 2 Town Council and an Internal Drainage Board.

The annual return on pages 2 to 4 is made up of three sections:

Soctions 1 ond 2 are completed by the smaller authority. Smaller authorities must approve
Section 1 before Section 2.

=octon 4 is complated by the external auditor.

In addition, the internal audit report is completed by the smallar sutharity's intemal audit provider.

Each smaller authorlty must approve Sections 1 and 2 of this annual return 1o later than 30 June
2018.

Completing your snnusl returm

Guidanes noles, including o completion checklist, are provided on page ¢ and et releyant points in
e sannnal Feturn,

Complute all mghlighted sections. U not leave any highlighted box biank. Incompicte or incorreot
relums require sddiionsl extemal audiior work and may Incur additional costs.

Send the annual return, together with the bank reconciliation as at 31 March 2016, an explanation
of any significant year on year variances in the accounting statements, your notification of the
commencement date of the period for the exercise of public rights and any additional
information reguested, to your external auditor by the due date.

Your external auditor will ask for any additional documents needed for their work. Unless
requested, do not send any original financial records to the external auditor.

Once the external auditor has completed their work, certified annual returns will be retumed to the
smaller authority for publication or public display of Sections 1, 2 and 3. You must publish or
display the annual retum, including the external auditor’s report. by 30 September 2016.

It shoul_d nol be necessary for you to contact the external auditor for guidance.

More guidance on completing this annual return is available in the Practitioners' Guldes that can
ba downloaded from www.nnla gov.uk or from wwav alna en tk or feam v ada arg 1k
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Section 1 — Annual governance statement 2015/16

We acknowledge as the members of:

Enter name of
smalior authority hevec

JoRES Cizin DALFTHE FARSH Count|

our responsibility for ensuring that there Is a sound system of internal control, including the
preparation of the accounting statements. We confirm, to the best of our knowledge and bslief,

with respect fo the accounting statements for the year ended 31 March 2016, that:

ne ealer auinigr

prepared 23 accounting statements in

. We have put in place smangements for effective
fnenaial managamant during tha year, and for the v’ gccordsnce with the Accounts and
praparation of Me accounting statemants. Auxdit Regulations,

. We maintainad an adaquate eyntam of intamal condrol, made proper wrangements ond scoepted
Including maasures designad 1o prevent and delect / reaponsibiity for sefoguarding the publo monsy
fraud and corruption and roviewed its effectivenses. By FESOUIORE in its charge.

We tock &l rassonable s9aps 10 3s50me oursahves Mat has caly done what it has the legal power ko do
haes are no matters of actual of potential non-complience end has compiicd with proper preclices

willh ks, rengulalions &g proper pracices Mat coud in deoing so.

heve o signiicen finerciel uioul on Wi otdily of thes s

rnaller authonty 1o condiact it busingss or on

its finances.

4 Wa prowidad proper appoaunty cunng the year for the during the yaar gave ol pemora intoreatod tha
exnrcise of elacion’ righis In acoordance wilh he v appartunity 1o inspact and ask questions about
requissments of the Accounts and Aucit Regulalions this aulhorily's accounts

5. We curmied out an assessment of the risks facing thia considanad the financial and othar rigks it faces
smallor authority and ook approprate S16RG to manage e and has deall with tham praparfy.
thaso neks, including the introduction of intemal controis
endior exlermal ssumnncs cower when regueed.

8 Wunulnlabd lrvugloul the yoss e sdeguabe and g FOr B COMPRNT Parson, indapand
Affectng SYANAM Of INAMA AUE Of ML AcEaUNtING i Of O TONGIE GONUOIY BN DIOVOGUILS, 1Y Live

43 and contial ay an Abjocivi Vigw an whathar mtsenal consesi
| ment the netds of this smalier aidhordly,

T W ok ol antivie O o talivie e i vowngron | oo avnmtiom i Bl o 10 S bimsibions iy

B W comsiderad whether any Ftigaton, liabiises or distinand aunrything i shauld have about
commiments, evants of ransactions, Occuring efer 3 husineas achvity dunng the year
riring or ar tha yrarand, hevm & financlal impsct on fhis | L7 inclating s laking ph allis e yes-cd
wrmdlar sadhendly snd, whesns sggropukats e incdad 7 webavard,
theen In tha accrunling statemente

B (Mo ocal commedls onfy) Trust funs Secding cliesiind e Ty et o of Ry rexporoibtithes whers s o
In o cuputly as Un solv managhg bustew we woh mraneging buslvs of @ locl busl o buels,
divetrangud oo seuriabaity reuponeibiion for e
funaleyeasess, Inclucing financial ropamng and, ¥ v

L TR, IR SOUETIHTn Or Juk,

deled | O - Nl

THs Snnuct QOVINTENGR stutamun| (5 spproved by this
simalies aulhorily and recorded as minute referance:

—— g —

e LA

“Note: Plasse provide exclanations to the exiemal auditor on & saparais shast Tor each 'No’ 1asponss. Descrie Now e smalies
aullony will eddioss Un vweshnusses idunifiod,
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Section 2 — Accounting statements 2015/16 for

Kesy GRINDALYTRE LS (un ity

ol e

Tatak halances and resanves &l the beglaning of fhe year s recurded

" forward 14677  the financial records. Valua must agnes 1o 8ax 7 of previous year.

2 (v) Precopt or Ratea Total amount of precapt o (for ID8Bs) rates and levies received
and Levies [S90 1000 | uoovatia in e year. Bxciude any granks reosived.

3. {+) Tokol N Totsd i or ipts 88 In the cashbock iess the
oMo receips I 300 | proceptor ratesfievies recoived (ine 2). Inchide sny grans eceived.

4. [-) Gtafl costs Total supenditure or payments made 1o and on behalfl of &l

ML S50 mgikayeess. Incline sefries and wages, PAYT and NI (employass
and eMployers), pansicn cuntnbutions and employnet uxpenses.

5. [-)Losn Total epandiiurs or paymants of capitai and inereet made during

L N"_ the yeur on U smalker suthorily’s borrowings (F any).
repayments i

6. (-) Al cher Total axpanditurs or payments a6 dad in 1he coshook koos el

| ey .’1,5)“ _I&"l_l oeln (e 1) aind Ky inleranticepital repoiaments (ing &),

T. (=) Balanues canied Tkl Lastuncass s reserows ul Usg woud of 0w yeur, Must squat

| fovard (TS [ 134G | (10203) - detivd)

6. Total value of casn The sum of all current and deposl bank acoounts, cash holdings are
and shad feem ’-l ‘s '3 -t shoet barm invesbments beld wx ot 31 March = Yo agree with bank -
nussIments rennneliation

9. Tolal fiwed assals The wrigined Assel and liveshinen| Register value of all fusd) assels,
pliss lng fern e cdbar by e anambs s by thae smallee sithority e o
veatments Mik Mit— | 31 March
and ssevie

10. Totai The fing capital bialance as At 31 March of 21 loans from i
nemowngs Nl | Mike | paes (eciuding PWAS)

| 11, (For Local Counclls Tha Council acts a8 sola trustee for and is responsible for managng
Only) Disciasien Trust funds or 955085,
note re Trust funds L | NB Thee figores in the accounting siesomms
(including chargahie) aheran do nod Inclodke sy Trod trameachione

T cartily thal foe the year ended 31 March 2016 the

euoauniling cholormento in thio ornuol rotum proscrd foiily the
financled position of this smaller suthorty and s nGome and

eupendilues. Of Groos iy Oieserd iS4l Sapnnsis. 5

U c=sd gy be,

Signad by Responsibie Firancial Offar

_ 99f0S i

1 confimn thal theee accounting slatements were approvad

by this smaller suthority on this dato:
SRR R Y S

and Heed e minda rok
e

by Chair of the meefing app
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Section 3 — External auditor certificate and report
2015/16 Certificate

We cerlify that we have completed our review of the annual return, and discharged our
responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31 March
2018 in respect of;

Enter nama of
SRy WKy Coe oDy 7HE PAZIEH. ChRUOCiL

Respective responsibilities of the body and the auditor

This amaller authority I8 responsible for ensuring that its financial management Is adequate and
effective and that It has a sound system of internal control. The smaller authority prepares an
annual retum in accordance with proper practices which;

* summarlses the accounting records for the year ended 31 March 2016; and

« confirms and provides assurance on those matters that are relevant to our dutles and
responsibliities as external auditors.

Qur responsibility is to review the annual relum in accordance with guidance issued by the
Natlonal Audit Office (NAQ) on behalf of the Comptrolier and Auditor General (see note below),
Our work does not constitute an audit carried out In accordance with Intemational Standardas on
Auditing (UK & lreland) and does not provide the same level of assurance that such an audit
would do.

External auditor report NY0321

Exoept for the matters repartad below, on tha basis of our review of thiz sl mlem, in our opinion the information in the
annual relum is in accordance with propar practices and no mattors have ceme te our attention giving cause for concern
that relevant leqisiation and requlatory requirements have nat been met.

Thie Councll has not restated the prion year figures in Boxes 2 and 3, as reported in our prior year Cxbsimal Auditor
Report, these figures should read £1 481 and £39 reapactivaly.  All grants should be excluded from Box 2 as this is for
the racording of the precept only

Other matters not affecting cur opinion which we draw fo the attention of the smaller authority:
Box 6 on page is incorrectly stated as £1,671. 1t should read £1,621.

Val L EE TN

Fo /777 WA |

External auditor signature | S F L ALy '
Exteral suditor name l PKF Littigjohn LLP J Date [ 18™ September 2016

Note. The RAD ssued guidance applicable to externel auditorns’ work on 2015/16 accounts in Auditoc Guidance: Note AGN/O2. Tha AGN Is avallable
fram the NAD website (www.nan.onguk)




Annual internal audit report 2015/16 to

Entar of
prtae it S KIQ& Oyt vDALYAHE (ARISR Court i

This smaller authority’s ht;mal audit, acting independently and on the basis of an assessment of

risk, carried out a seleclive assessment of compliance with relevant procedures and controls
expected to be in operation during the financial year ended 31 March 2016.

Internal audit has been carried out in accordance with this smaller authority’s needs and planned
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are
summarised In this table. Set out below are the objectives of internal control and alongside are the
intemal audit conclusions on whether, in all significant respects, the control objectives were being
achieved throughout the financial year to a standard adeguate to meet the needs of this

smallar authority.

A, Approp xling du terve boen kept propardy throughout tha year.

8, This smasier suthorty met Its inancial regutath whod by i ab
wmmMMVATMWMMh

C. This smalier authority sssessed the sipnificant risks 1o achieving fis objectives and reviewed the
adequacy of arangements lo menags thase.

D, mwammlwiunmmmme
against the budgst was reguiary monhoned; and reserves Wees appropriale.

E. Expected Inooma was fuly recaived, bssed oo cormist prices, property racorded and proenpily
harkad; and VAT was approprissiely socounted for

F. Palty cash payments were properdy suppanon by mosipse, all patty cash sxpenditure was
approved end VAT appropristely accountad for

. Salaries o sploywes And alwences 1o mEmbers were paid In accordance wiih ihia smaler o
aushority's approvals, and PAYE and NI requirements wam proparly applied.

FL Aseot nd Invecsmants ragietent wane COmplele and GCourEie iy propatly malntined.
|, Parodic and year-and bank account recenclistions ware proparty carried oul.

J mmmmummmmmwmmu
(rocaiphs and payments of INCAME and SXPANCIRUNG). 0G0 10 TE CASN DOLK, SUPPONEO Ly 2
adequebe pudit foll from undardying recorde and Where apEIOPNALE AOOICNS ND CrEaROTE Ware
property reoerded.

K. {For local councils only) =55
Trust funds (inchuding charitable) — The council mat its responeidiities as 3 ruetes. rma

For any olar NSk areas Identinea oy this smaller authanty soedqusie coniiots xdsicd (Bt amy other riss amens Helow or an saparsts
ahects If neoded)

VINIMSINEK

\\\

Nt of person who carted out tha intamal st fevme ST@a2)
Signaturo of persun who caried out the Intemal audit Mk;‘)(\r e B

I he respoase 15 1o’ plase stnto the imphcations and action baing tekan 16 sddress any weakness in contral kenited

(add separats sheets if needed).

“Nota: H the esponss 8 'nol covared’ piease state whan the most recent intemal sudll work was done i tha arsa and whan i
mmm.m.um-mmmmmmwmwmmwm
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Guidance notes on completing the 2015/16 annual return

1.

8.

9.

All sections All highighted boxes have been completad?

You must apply proper practicas for preparing this annual retum. Proper practices are found in the
Practitioners’ Guide™ which is updated from time to time and contains everything you should need to
prepare successfully for your financial year-snd and the subsequent work by the auditor. NALC, SLCC
and ADA have helplines if you want to talk through any problem you encounter.

. Make sure that your annual return is complete (Le. no emply highlighted boxes), and is properly

signed and dated. Avoid making amendments to the completed returmn. Any amendments must be
approved by the smalier authority, property initialled and explanation provided. Annual retumns
containing unapproved or unexplained amendments will be returned and may incur additional costs,
Smaller authorities must approve the annual governance statement before approving the accounts.

. Use the checklist provided below. Use a second pair of eyes, perhaps a Councilior or Board Member,

to review the annual return for completeness before sending it to the external auditor.

. Do not send the exlernal auditer any Information not specifically asked for. Doing so is not helplul.

However, you must tell the extemal auditor about any change of Clerk, Responsible Finance Officer
or Chair.

. Make sure that the copy of the bank reconciliation which you send to your external auditor with the

annual return covers all your bank accounts. If your smaller authority holds any short-term
Investments, note their value on the bank reconciliation. The extemnal auditor must be able to agree
your bank reconcilistion to Box 8 on the accounting statements (Section 2 on page 3). You must
provide an explanation for any difference between Box 7 and Box 8. More help on bank reconcillation
is available in the Practitioners’ Guide®.

Expiain fully significant variances in the accounting statements on page 3. Do not just send in a copy
of your detailed accounting records instead of this explanation. The external auditor wants to know
that you understand the reasons for all variances. Include complete analysis to support your
explanation, There are a number of examples provided in the Practitioners’ Guide* to assist you.

. If the extenal auditor has to review unsolicited Information, or receives an incomplete bank

reconciliation, or you do not fully exptain variances, this may incur additional costs for which the
auditor will make a charge. From 2016 onwards, you must inform the auditor of the date set for
the commencement of the period for the exercise of public rights.

Make sure that your accounting statements add up and the balance camed forward from the previcus
yaar (Box 7 of 2015) equals the balance brought farward in the current year (Box 1 of 2016),

Do not complate Section 3 which is reserved for the extemal auditor.

o FIEn o oty pedd b el dea e

Al additional nfoemation requested, including the dates set for the period for the exercise of
public rights, has baen provided for the extemal sudilor?

Section 1 For any statament to which the response is 'no’, an explanation & pravided?
Soction 2 Smallar authority approval of the ng is confirmed by the sigr af the Chair
of the spproval meeting?

An explanation of significant varialiors from last year fo this year is provided?
Bank reconctiation as 3t 31 March 2016 agread to Bax 82
An explanation of any difference between Bax 7 and Box 8 is proviced?

Sections 1 and 2 Trust lunds ~ ol declcawes mede il a Counci s a sole managing tustee? NBi: Do not send wust
eccouniing statements unless requested,
Internal Audd report | Al highlighled boxes comploted by intamal oudit and axplanations provided?

"Nota: Preciioners’ Guidas are available from your lecal NALC, S1.CC or ADA reprasantalives of Brom www.nslc.gov.uk or
waw.sloc.co.uk or waw.ada.ong.uk
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